To use a P card with iWay
To use your P card, place an order as you would with any iWay printing job.
If unfamiliar with this process, go to “http://www.xeroxprintcenter.com/TutorialPage.html” (All iWay tutorials are available on this page) and select Part 1 tutorial. This covers the basic order submission process.
When you get to final ordering page (titled “Place the Order”…..characterized by dark green border) look near the top and see “PAYMENT METHOD”. 
You will see “Credit Card” is selected as default payment method.
If not using P card, be sure to select “Bill me later”.
As always, be sure that your billing address information is accurately filled out and review all jobs on that page to be sure there are no errors. 

Near bottom of page, click on blue “Place Your Order” button.  
You will be taken to the Authorize.net payment form. Note it will say “Xerox Print Center” at the top
.
Be sure to accurately fill in all the information it asks for to avoid errors or delays in your order.

Note that the amount of your order is authorized only at this point. The P card is charged only after you receive the order. 

Click “Submit”, wait a minute or two for process to complete and you will be taken back to an iWay order confirmation page. 

You will receive a confirmation by email. 
That completes the ordering process using your P card. 

Thank you for your business and your interest in iWay!
